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URGENTLY seeking to recruit a Parish Clerk.

· Part-time with an average twenty hours per month
· Salaried in accordance with NJC Scale 20-25 with an additional allowance for home working
· Requires attendance at Parish Council meetings, held in the evenings.
You must:
· be computer literate
· have a basic working knowledge of accounting procedures
· be willing to prepare Minutes of Council meetings, accounting statements and upload information onto  the Council’s website  (knowledge of HTML not required).
· Communicate with the public and other local authority members and officers.
· Provide a suitable home working environment including the storage of a lap top computer, two-drawer filing cabinet and printer
